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Red Cedar Gymnastics – Information for Applicants 
 

Thank you for your interest in working with the children and families at Red Cedar 
Gymnastics.  We are always excited for the opportunity to work with coaches that share our 
love of the sport and children and you should see your potential employment here as a way 
to reach your career goals.   
  

We hope that you can join our team but before those decisions are made both by 
you and us we will review your character, experience and desires to ensure that you will be 
successful in serving the needs and aspirations of our students.   Below you will find the 
minimum requirements for employment and successful performance at RCG.   They are also 
our commitment to you to provide you with every opportunity to excel at and enjoy your 
position here.   
 
Minimum requirements for employment at Red Cedar Gymnastics: 
 
1. Read the Red Cedar Gymnastics Staff Handbook.  Make sure you understand everything 
that is expected and required and ask any questions that you might have.  Once you have 
completed your first day of training we will pay you to come in for an hour to read and study 
this handbook. 
 
2.  You must arrive on time, ready to teach or learn on three different dates for training.  
Generally, this means at least 15 minutes before your class or shift. 
 
3.  You must display competence and ability in performing the job for which you are 
applying. 
 

A. In all cases you must: 
 

1. Accept criticism in a positive way, act to improve, and express thanks to those 
who offered suggestions.   

2. Act responsibly.  Arrive at the gym or scheduled activities on time and stay until 
they are concluded.   Complete assigned tasks.  Take ownership of the success 
and progress of your students. 

3. Demonstrate an unconditional respect for the gym, students and their families. 
4. Act as a team player by speaking in a positive way about students, staff, family 

members, and others. 
5. Positive interactions with others in a way that make others feel valued. 
6. Open and Honest Communication and Performance. 
7. Wear the gym uniform at all times. 
 



CoachingApplication 102006 1006 

B. At the completion of training, an instructor or a coach must also be able to: 
 

1. Set up at least three stations, drills, or activities on each event and for each 
level for which you have been approved to teach. 

2. Teach the skills at those levels safely and appropriately.    
3. Stand and teach with energy and enthusiasm.  
4. Organize your classes in accordance with all gym policies and procedures. 
5. Follow the curriculum and follow the lesson plan. 
6. Be kind, encouraging, compassionate to all students.  
7. Understand and teach the skills, drills, lead-ups, and progressions at each 

level. 
8. Spot or assist the students in learning the skills and performing the drills. 

 
4.  As an instructor, you must agree to teach your classes for the agreed upon length of the 
session. (RCG operates on 4-9 week sessions and 1-Flex Session during June – August).  This 
insures that our students receive consistent instruction throughout the duration of their classes 
at Red Cedar Gymnastics. 
 
5.  You must agree to follow the rules and policies established at Red Cedar Gymnastics and 
detailed in the Staff Handbook and memos to the best of your ability. 
 

We realize that this list may be overwhelming to some.  Teaching and working with 
children can be demanding, and it requires a great deal of knowledge and commitment.  
We require our staff to arrive on time and be confident in what they do.  They must be 
responsible and act with integrity to maintain the quality program we have worked so hard 
to develop.  The members of our program expect, demand and deserve nothing less.   
Would you want your children taught by someone who arrived late, looked  like a slob, was 
unkind or unsupportive, sat around and looked bored, did not know what they were doing, 
and had a substitute half of the time? 
 

We want our employees to be successful and we make a great effort to develop you 
as professionals.  In return, we expect the effort necessary for you to be an outstanding 
instructor or coach and a great representative of Red Cedar Gymnastics.   RCG has an 
open door policy for all of our staff and our applicants – ask questions, offer ideas, ask for 
help and have fun.  We are committed to our motto –play •••• learn •••• achieve •••• succeed not 
just for our athletes but our staff as well.  Good Luck! 
 
Jamie Boyd- Hamilton 
Owner / Director Red Cedar Gymnastics 
 
To initiate the application process, complete the attached application then: 
 
1. email it to EmploymentRCG@ aol.com OR 
2. fax to 517.913.6054 
 
Qualified applicants will be contacted to arrange an interview.   
Questions may be directed to Okemos Gym Office Manager, Julia Boyd @ 517.347.3222.    
Thank you for your cooperation.
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Red Cedar Gymnastics, LLC  
Application for Employment 
[Pre-Employment Questionnaire]   [An Equal Opportunity Employer] 

 
Personal Information      Date 
     
Name                         Social Security Number 
 
Present Address 
 
                                  Street                                              City                                       State                  Zip 

Permanent Address 
 

   Street                                            City                                       State                  Zip 
 
Phone No.                                        Email 
 
Cell No.                                       Age 18 or older?       Yes                      NO    
 
 
Employment Desired 
           
Position             Date you Can Start                     Salary Desired 
       
Are you currently employed?                      If so, may we inquire of your current employer?  
 
 
Are you now or have you ever been (please highlight or circle those certifications that are still current): 
 
Safety Certified   KAT Certified   First Aid Certified 

 
CPR Certified    National Coaching Certified   Skill Evaluator Certified  
 
 
Gymnastics/Cheer/Dance Employment (list below your last three employers, starting with the most recent.) 

Employment 
Dates (mo/yr) 

Name & Address of 
Employer 

Position / 
Supervisor 

Phone Hourly 
Salary 

Reason For Leaving 

 

 

 

 

 

     

 

 

 

 

 

     

 

 

 

 

 

     

 
  
 
Which of these positions did you like the best? 
 
 
Why? 
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Other Employment (list below your last three employers, starting with most recent) 
Employment 
Dates (mo/yr) 

Name & Address of 
Employer 

Position / 
Supervisor 

Phone Hourly 
Salary 

Reason For Leaving 

 

 

 

 

 

     

 

 

 

 

 

     

 

 

 

 

 

     

 
Character References: In addition to the past employers listed above, please provide the names of three persons not related to 
you.  These individuals you must have known for at least one year. 

Name Address Phone Relationship How long 
known? 

 
 

 
 

   

 
 

    

 
 

    

Education: 
School Name & Location of 

School 
# Years 

Attended 
Did you 

graduate? 
Subjects Studied? 

High School 
 

 
 

   

College/University 
 

    

Graduate School 
 

    

Trade/Business School 
 

    

 
Special Skills 
 
Interests, Activities, Honors 
 
 
       
Signature of Applicant                     Date 

I certify  that all information submitted by me on this application is true and complete, and I understand that if any false information, omissions, or 
misrepresentations are discovered, my application may be rejected and, if I am employed, my employment may be terminated. I agree that all references and 
former employers may be contacted for a job reference.  I also agree that any individual who has knowledge concerning my character or past job performance 
may be contacted for an employment reference even if I have not supplied their name on this application.  
I give my permission for Red Cedar Gymnastics, LLC or those acting as the agents of Red Cedar Gymnastics, LLC to conduct back ground checks prior to or 
during the course of my employment including criminal and police background checks as well as credit histories. I understand and agree that all employees of 
Red Cedar Gymnastics, LLC are at-will employees.  This means that employees can be dismissed at any time for any reason or for no reason.  No one at Red 
Cedar Gymnastics, LLC has the authority to promise any employee that he or she will be employed for any particular or indefinite period of time except the 
owners and they may do so only in writing.   I also agree that during the first 90 days of employment all employees will be considered ‘in training’ as we continue 
to check references and the information that you supplied to us during your application and interviewing,  In addition, the 90 days training period will allow us to 
make sure that we have placed you correctly and give you an opportunity to learn about our program and receive additional training if needed. 
 
 
 
Signature of Applicant                                                                    Date 
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Additional Information for Teachers and Coaches 
Please detail your experience as a gymnast or cheerleader.  Indicate where you did your gym/cheer training, how long you did it, how far you 
progressed, and how you did.  Please start with your most recent training. 

 
1. 
 
 
 
 
2. 
 
 
 
3. 
 
 
Please detail your experience as a gymnast or cheerleader teacher or coach.  Provide details concerning the employment experience you 
detailed on the first page of this application.  What groups or levels did you work with, what were your duties, how far did you progress, what 
did you accomplish? 

 
1. 
 
 
 
 
2. 
 
 
 
3. 
 
 
Describe in detail three drills or approaches that you would use with a group of 8 year olds who were having trouble mastering a cartwheel. 

 
1. 
 
 
 
 
2. 
 
 
 
3. 
 
 
You have a group of 12 year olds who are not paying attention.  What do you do? 
 
 
 
 
 
Describe you greatest strength and weakness as a teacher: 
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Please provide your available work hours along with the number of days/hours per week desired: 
 
Mon  
 
 
Tues  
 
 
Wed 
 
 
Thur 
 
 
Fri 
 
 
Sat  
 
 
Sun  

 
For Office use only 

 
Interview #1 Interviewed by_______________________________    Date _________________   
On time for interview _________  Neatness _______  Communication ______________ 
General Remarks: 
 
 
Interview # 2 Interviewed by_______________________________    Date _________________   
On time for interview _________  Neatness _______  Communication ______________ 
General Remarks: 
 
 
 
Employment Offer 
Start Date: __________   Applicant agrees to teach through at least one term. ____  
Scheduled for training:  yes ___   no ____  1st Training Date: ____________ 
Training wage $ ________                            Starting Wage $________________ 
 
Reference Check:    

Date Person Contacted Position Employment Confirmed Issues 

1     

2     

3     

 
Training Record    

Date Trained With Levels Taught Summary of Training 

1    

2    

3    

If there are weaknesses of if additional training is required, please detail: 

 

 

 

 

 

 

 


